STATEMENT OF EARNINGS

A Statement of Earnings is made up of Gross Pay and Tax as at the date of leaving.  It can be used if an employee has lost their P45 and requires their year to date earnings details or if they need notification for year-end returns.  

A Statement of Earnings needs to be put onto company letterhead and should be set out as below:

Name

1st Line of Address

2nd Line of Address

3rd Line of Address

4th Line of Address

Post Code

Date

To Whom It May Concern

RE:  STATEMENT OF EARNINGS – EMPLOYEE’S NAME /  TAX YEAR

This is to confirm that the above named employee has left our employment and the details for the above tax year on leaving are as follows:

Gross Pay: ??????.??
Tax Paid: ?????.??
Date of leaving: ??/??/????
Last tax code used:??????

NI Number:  XX000000X
Yours faithfully

Signature

